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Circular

Dir(F)/MSEDCL/18-19/ Date :

0 5 JUN?2018

Sub: Submission of Monthly Requirements by Circle Offices
Ref.: 1. Circular No. Dir.(F)/MSEDCL/Urgent Requirement/ 1085 dt. 06/04/2016.
2. Circular No. Dir.(F)/MSEDCL/Requirement/18-19/1465 dt. 16/04/2018.

With reference to the above mentioned Circulars, presently Circle offices send the
requirement of funds to the IF Section in the prescribed format on monthly basis. As per
the Circular mentioned in reference 2 above, centralized payment system is beﬂing
implemented all over the MSEDCL from 01.05.2018. In lieu of the same a “New format” for
submitting the requirement of funds is attached to this letter. All Circle offices are

instructed to submit the requirement, strictly in the prescribed new format.

Further, it is observed that many circles do not stick to the schedule of submitting
requirement specified in the Circular mentioned in the reference (1) above. It is also
observed that many circles send liabilities according to their conveneinance instead of
sending liabilities which are booked in the immediately preceding month (i.e. Liabilities
posted from 1st day to the Last day of the month). Therefore henceforth following points
should be taken into the consideration while preparing and submitting the requirement of

Revenue and Capital schemes as per the following :

1. Requirement of funds must be submitted in the new prescribed format. No
addition, deletion or alteration in the columns is acceptdble.

2. Liabilities specified in the list should be from the 1st day to the last day of the month
regarding the payment of Security Guard, Outsourcing, Police station salary and
CGRF member salary related payment should be submitted by 5t of the next
month (for e.g. Liabilities booked from 01.04.2018 to 30.04.2018 submitted by
05.05.2018). Further, all other liabilities related to Administration, Repairs &
Maintenance and Employee as specified in the attached format for which the
liabilities booked in the system from the 1st day to the last day of the month should
be submitted by 10t of the next month (for e.g. Liabilities booked from
01.04.2018 to 30.04.2018 submitted by 10.05.2018). If the requirement is received
after the prescribed date as above, the same will be considered in the next month.

3. In case of Capital Schemes the requirement for the period of 1st day of the month to
15t of the month should be submitted to Head office 16tk and 17t of the month



only and for the period of 16t of the month to 30t or 31t of the month should be

submitted to Head office on 1t or 22¢ day of next month in the attached format

only,

4. Merging of any cell is not allowed in the excel format.

S. One cell = One document number. (a single cell should not contain more than one

~document number). ' )

6. Document number submitted should be after adjusting S.D., Retention, if any. (i.e.
documents number generatea after knocking it off through F-44).

7. Amount specified in the requirement should not be converted into Lakhs/Crores.
(For e.g. The amount of Rs. 12,64,329.64/- should be given at it is and not converted
into either Rs. 12.64 lakhs or 0.13 Crs.)

8. While preparing requirement, Vendor details should be thoroughly checked and only
corrected details should be submitted for payment and the other documents are
sent in the requirement for payment only after the vendor master updatation in the
system.

9. The requirement once sent by the circle offices then no revision for addition of the
documents will be gntertained for payment. Hence, at the time of submission of the
requirement proper verification by the concern needs to be done so that the entire
pending requirement booked in the system is included in the indent.

10.All the concern are required to ensure that the payment block if allocated to the
documents, then the same will be removed before sending the requirement to Head
office, as the F-53 after the payment made through system is done automatically. If
the payment block is not removed the F-53 will not be done for the particular
document.

In view of the above, all are instructed to send the monthly requirement in the
attached format from the month of April 2018. If the circle offices have already sent their
requirement to Head office please resend the requirement in the new format. Further, the
requirement booked in the system having correct vendor master (posting on or before
31.03.2018) and funds not disbursed to the vendor be submitted to this office in the format
specified above till 11.06.2018.

The above circular will be available on MSEDCL website.

Encl: As above,
! e
4

CDlrﬂt'or (Finjance)

Copy to:-
As per the mailing list upto Division level



Covering Letter
(Letter for O & M Expenses (Administrative, Repairs & Maintainance and Employee))

To

The Chief General Manager (CF)
M.S.E.D.C.L., Prakashgad

Plot No.09, Anant Kanekar Marg,
Bandra (E) Mumbai-51

Sub: Submission of Monthly Fund requirment for the period ____ 2018 to

With refernece to the above subject the Monthly Requirment of funds for the month of Mar-2018 (document post for the
period 01.03.2018 to 31.03.2018) in prescribe format is as under. The below mentioned requirement is booked in the
ERP system and the document }_mmbcrs submitted for payment for those vendor whose Bank details are updated
the system is correct.

Amt in Rs.
Sr. No |Description Total
A Centralised Payment (Outsourcing & Security Guard, Police
Station Salary & CGRF)
B Centralised Payment (Administration)
C Centratised Payment (Repairs & Maintainance)
D Local Payment (Administration)
E Local Payment (Employee)
Total
Encl:-List Attachted
Manager (F&A) Superintending Engineer

O&M Circle O&M Circle
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Covering Letter

(Letter for Capital Schemes)

To

The Chief General Manager (CF)
M.S.E.D.C.L., Prakashgad

Plot No.09, Anant Kanekar Marg,
Bandra (E) Mumbai-51

Sub: Submission of Monthly Fund requirment for the period of to

With refernece to the above subject the Requirment of funds for the period of to (e.g.
document post for the period £1.03.2018 to 15.03.2018) in prescribe Proforma III is as under. The information
is in r/o requirment for which the liability booked in the ERP system and the document numbers
submitted for payment for those vendor whose Bank details are updated the system is correct.

Sr. No. |Name Of Scheme Through CPS Retension Total

Total

Encl:-List of Details of documents

Manager (F8:A) Superintending Engineer,
O&M Circle . O&M Circle
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