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List of documents to be Submitted along with the proposal for approval of new collection centre.

[All zerox copies to be duly attested by Dy.Manager (F&A)of the Division]

1)
2)
3)
4)
5)
6)
7)
8)
9)

10)

Board of Director’s Resolution

Copies of Annual Report for the period of last 3 years alongwith Audit Report.
Copy of Bye-laws

Copy of RBI liscence for the branch/ Bank where collection centre is proposed
Service Tax Registrations Copy

PAN Card copy

Copy of Shop & Establishment Act.

Copy of current period Insurance policy (Transit & Fidelity)

Report of existing collection centres nearby the proposed centre showing monthwise no. of
receipts and amount collected for each collection centre for last three months.
Copy of the Agreement, if the premises is hired on rent.
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